
2010 Event Management Supplement  
 

SSppeecciiaall   OOllyymmppiiccss   WWyyoommiinngg      
Event Management Supplement 

 

TABLE OF CONTENTS 
  

I. INTRODUCTION 

A. Mission Statement ...................................................................................... 1 

B. Area Info ...................................................................................................... 2 

• Area Directors ....................................................................................... 3 

C. Event Schedule ........................................................................................... 4 

D. Special Olympics Wyoming Staff ............................................................... 5 

E. Management Team Chart .......................................................................... 6 

 

II. ADMINISTRATION 

A. Organizational Chart ................................................................................... 7 

B. Finance........................................................................................................ 8 

• Budget Worksheet .................................................................................. 9 

C. Fundraising ................................................................................................ 10 

• Request Letter .................................................................................... 12 

D. Public Relations .......................................................................................... 13 

• News Release ...................................................................................... 14 

• PSA ....................................................................................................... 15 

E. Special Olympics Logo Guidelines ............................................................ 16 

F. Special Olympics Language Guidelines .................................................... 17 

G. Volunteers ................................................................................................. 18 

H. Registration ............................................................................................... 22 

I. Evaluation ................................................................................................. 28 

J. Computer ................................................................................................... 31 

  

III. COMPETITION 

A. Organizational Chart .................................................................................. 33 

B. Sports Rules Committee ........................................................................... 34 

C. Protest Form ............................................................................................... 35 

D. Divisioning .................................................................................................. 36 

E. Officiating .................................................................................................... 37 

F.  Unified Sports ............................................................................................ 38 

G. Winter Sports ........................................................................................... 39 

H. Summer Sports .........................................................................................42 

I. Mid-Summer ............................................................................................. 48 

J. Fall Sports ................................................................................................. 49 

 

 

  

 



2010 Event Management Supplement  
 

TABLE OF CONTENTS 

Continued 

 
 

IV. SPECIAL EVENTS 

 A. Organizational Chart .................................................................................. 51 

 B. Opening Ceremonies .................................................................................. 52 

 C. Families ........................................................................................................ 53 

D. Free Time Activities ................................................................................... 54 

 E. Awards ......................................................................................................... 55 

 

VI. SUPPORT SERVICES 

A. Organizational Chart .................................................................................. 57 

B. Facilities ...................................................................................................... 58 

• Certificate of Insurance ..................................................................... 59 

C. Signage ....................................................................................................... 60 

D. Meals ........................................................................................................... 61 

E. Set-Up ......................................................................................................... 62 

F. Medical ....................................................................................................... 63 

• Incident Report .................................................................................. 64 

 

 

            

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


